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Fussel. 25:7-9 Dec 70 
This we believe about business education 
in the secondary school. 25:8-9 Oct 70 
ELENBAAS, Margaret M. 
Programmed shorthand for the talented. 
25:27 May 71 
EQUIPMENT and supplies 


An accounting laboratory for high school 


students. Jesse C. Kauffman. 25:50-51 
Feb 71 

Business data processing—hardware and 
curriculums, Terry Es Berryman 
25:47-48 Nov 70 

Changing technology will affect business 
curriculums. Anna Mahaffey. 25:60-63 
Dec 70 

The compact cassette: a new challenge in 
instructional technology. Marvin W. 
Hempel. 25:5-6 Apr 71 

Man and machine: partners in today’s 
office. Norman F. Kaliaus. 25:11-14 Feb 
71 

A multimedia system for teaching type- 
writing. Charles A. Rohr. 25:22-23 Jan 
71 

New trends in typewriter replacement. 
Russell C. Mathias. 25:14 Nov 70 


Planning a machine shorthand program. 
Stephanie Hays and Nancy Kerby. 
25:17-18 Oct 70 

The shorthand laboratory in intermediate 
shorthand. Susie J. Hess. 25:33-34 Jan 
71 

Typewriters become more sophisticated. 
Jim Harper. 25:12-14 Nov 70 

Use flash cards to teach basic concepts. 
Doris Zaremba. 25:9-11 Dec 70 

Use television in bookkeeping- 
accounting. Robert M. Swanson. 
25:11-13 Dec 70 

ETHICS 

Changing business values. Ted R. Brannen. 
25:31-33 May 71 

A definition of ethics. Clarence Maze, Jr. 
25:30-31 May 71 

The ethical dimension in education for 
business (introduction). Vaughnie J. 
Lindsay. 25:29 May 71 

An ethical dimension of cooperative office 
education. Eunice Judd. 25:36-38 May 
71 

Ethics in business communication. Charles 
Irwin. 25:35-36 May 71 

Ethics in state supervision of business 
education. William Selden and Kenneth 
A. Swatt. 25:38-40 May 71 

Teaching ethics for business. E. Carl Hall. 
25:33-34 May 71 

Tell it like it is! Deane B. Turner. 25:8-9 
May 71 

EVALUATION 

Retailing job descriptions and_ perfor- 
mance evaluation. Kathryn M. Green- 
wood. 25:28-29 Mar 71 

FEATHERINGHAM, Richard D. and Louise 

H. Wheeler 

Tested techniques in teaching transcrip- 
tion. 25:18-20 Oct 70 ' 

FINCH, Alton and Calfrey Calhoun 
Research in business teacher education. 
25:33-38 Dec 70 
FOGLEMAN, Keith 
My wisest choice. 25:55-56 Feb 71 
FORR, William A. and Lester M. Yerkes 

Modulizing distributive education. 

25:22-23 May 71 
FRIESEN, Laura E. and Harold Slocum 

Data processing course meets community’s 

needs. 25:29-31 Mar 71 
FRUEHLING, Donald L. 

The clerical curriculum of the future. 
25:21-22 Feb 71 

Preparing new learning systems. 25:11 Jan 
71 

FULLER, Gary R. and Louis D. Ridle 

**RSVP” brings relevance to Alaskan stu- 

dents. 25:9-10 May 71 
FUSSEL, Roy 

Economic concepts enrich course. 25:7-9 

Dec 70 
GAARE, June M. and Mary Lou Myers 

An employment” project pays. off. 

25:55-56 Oct 70 
GARRISON, Lloyd L. 

Needed curricular changes in business 

teacher education. 25:41-43 Dec 70 
GEORGE, Karol A. and Rickey L. George 

Behavior modification in the teaching of 

typewriting. 25:42-43 May 71 
GEORGE, Rickey L. and Karol A. George 

Behavior modification in the teaching of 

typewriting. 25:42-43 May 71 
GOCKER, Phillip L. 

Programming can be taught in the high 

school. 25:58-59 Dec 70 
GODDARD, M. Lee 

Work experience for prospective and in- 
service business education’ teachers. 
25:25-28 Dec 70 

GODFRIED, Lois 

Tips for the beginning teacher. 25:31-33 

Jan 71 
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GOLD, Faye 

Correlated curriculum benefits slow learn- 

ers. 25:28-30 Jan 71 
GOLDMAN, H. Marc 

Pass/fail: myth or miracle? 25:50-51 May 

71 
GREEN, Helen H. 

Today’s communications in clerical prac- 

tice. 25:14-16 Feb 71 
GREENWOOD, Kathryn M. 

Retailing job descriptions and perfor- 

mance evaluation. 25:28-29 Mar 71 
GRIPPE, Patrick A. and Donna Maske 

Data processing in bookkeeping- 

accounting. 25:14-16 Dec 70 
GRYDER, Robert and Lohnie Boggs 

Factors involved in typewriter transcrip- 

tion. 25:47-48 Feb 71 
GUIDANCE 

Attitudes of youth toward retailing. James 
G. Bennett, Jr. 25:18-21 Apr 71 

My wisest choice. Keith Fogleman. 
25:55-56 Feb 71 

This we believe about business education 
in the secondary school. 25:8-9 Oct 70 

GUST, Dale D. 

Using flow-charting concepts in book- 

keeping instruction. 25:45-46 Nov 70 
GUTHRIE, Mearl R. 

More to typewriting than speed and accu- 

racy. 25:60-61 Apr 71 
GUY, Hollis 

NBEA teadership—the past 25 years. 

25:18-20 Jan 71 
HALL, E. Carl 

Teaching ethics for business. 25:33-34 

May 71 
HALL, J. Curtis 

NBEA'’s current program of action. 25:8-9 

Jan 71 
HANDORF, James L. and Donald A. Nelson 

Student success with creative composition. 

25:10 Nov 70 
HANSEN, Glenn L., Aurelia Klink, and 

Barry L. Reece 

A philosophy and a plan for adult business 
education (part 1). 25:3-4 Dec 70 

_A philosophy and a plan for adult business 
education (part 2). 25:3-5 Jan 71 

HANSON, Robert D. 

An integrated approach to teaching data 
processing and bookkeeping/accounting. 
25:24-26 Mar 71 

HARDWICK, Arthur Lee 

Career education—a model for imple- 

mentation. 25:3-5 May 71 
HARPER, Jim 

Typewriters become more sophisticated. 

25:12-14 Nov 70 
HA.RWOOD, R. Frank 

Wanted: partners to work a gold mine. 

25:50-51 Nov 70 
HAYS, Stephanie and Nancy Kerby 

Planning a machine shorthand program. 

25:17-18 Oct 70 
HELLER, Robert 

The effectiveness of the principles of 

economics course. 25:47-49 May 71 
HEMPEL, Marvin W. 

The compact cassette: a new challenge in 

instructional technology. 25:5-6 Apr 71 
HESS, Susie J. 

The shorthand laboratory in intermediate 

shorthand. 25:33-34 Jan 71 
HIRSHFELD, Marvin and Ralph Bregman 

Preparing DE teachers for the disadvan- 

taged. 25:27-29 Apr 71 
HOPKINS, Charles R. 

Role-playing and sociodrama provide stu- 

dent involvement. 25:54-55 Dec 70 
HORNER, J. T., D. G. Zikmund, and R. D. 

Dillon 

Common competencies—a broad-based 
occupational curriculum. 25:60-62 Oct 
70 


| 
| 
| 


HOSLER, Russell J. 
Focus on individualized instruction (edito- 
rial). Russell J. Hosler. 25:11 May 71 


HOUSE, F. Wayne 
Business teacher education—contemporary 
problems (introduction). 25:19 Dec 70 


HOWARD, Doris 
Individualize early dictation. 25:21-22 
Mar 71 
HUDSON, Larry A. 
Cure skill deficiencies in advanced course. 
25:8-9 Nov 70 
HUFFMAN, Harry 
NBEA's professional leadership role. 25:7 
Jan 71 


IRWIN, Charles 
Ethics in business communication. 
25:35-36 May 71 
JESTER, Don 
Language arts development in transcrip- 
tion activities. 25:41-42 Nov 70 
JIMENEZ, Clara 
Marketing and distrjbution in Puerto Rico. 
25:49-50 May 71 
JOHNSTON, Russell A. 
Collegiate programs in business adminis- 
tration. 25:57-58 Apr 71 
JONES, Adaline D. 
The enigmatic DE project plan laboratory. 
25:53-55 Feb 71 
JUDD, Eunice 
An ethical dimension of cooperative office 
education. 25:36-38 May 71 
KALLAUS, Norman F. 
Man and machine: partners in today’s 
office. 25:11-14 Feb 71 
KARAIM, William J. 
Innovation in transcription. 25:20-21 Oct 
70 
KAUFFMAN, Jesse C. 
An accounting laboratory for high school 
students. 25:50-51 Feb 71 
KELLER, William D. 
The possibility of uniform accreditation. 
25:15 Nov 70 
KERBY, Nancy and Stephanie Hays 
Planning a machine shorthand program. 
25:17-18 Oct 70 
KINNEY, Agnes M. 
What NBEA can do _ for classroom 
teachers. 25:14-15 Jan 71 
KLINK, Aurelia, Glenn L. Hansen, and 
Barry L. Reece 
A philosophy and a plan for adult business 
education (part 1). 25:3-4 Dec 70 
A philosophy and a plan for adult business 
education (part 2). 25:3-5 Jan 71 
KLOS, Louis A. and Alvin Weitz 
Business and school partnership attracts 
boys to business program. 25:55-56 Dec 
70 
KNAUER, Virginia H. 
Consumer education in the business pro- 
gram. 25:8-10 Mar 71 
KORN, Willard 
Using decision tables for analyzing book- 
keeping transactions. 25:56-58 Oct 70 
KRAMAN, Ann 
Basic business for migrant workers’ chil- 
dren. 25:16-17 Mar 71 


LANGEMO, Mark 
Focus on the secretarial program (edito- 
rial). 25:11 Oct 70 


LARSON, Sharon 
Basic business in an inner-city school. 
25:14-15 Mar 71 


LEMASTER, James 
Individual progress shorthand. 25:15-16 


Oct 70 
LINDSAY, Vaughnie J. 
The ethical dimension in education for 
business (introduction). 25:29 May 71 


LLOYD, Alan C. 

Performance goals and_ typewriting. 

25:48-50 Feb 71 
LOWE, Ross E. 

Personal income taxes—changes in the law 
and suggestions for teaching. 25:25-27 
Jan 71 

MAHAFFEY, Anna 

Changing technology will affect business 

curriculums. 25:60-63 Dec 70 
MALSBARY, Dean R. 

Including new subject matter in basic 

business courses. 25:52-53 Feb 71 
MARKETING and distribution 

Attitudes of youth toward retailing. James 
G. Bennett, Jr. 25:18-21 Apr 71 

Common competencies—a broad-based 
occupational curriculum. J. T. Horner, 
D. G. Zikmund, and R. D. Dillon. 
25:60-62 Oct 70 

Correlated curriculum benefits slow learn- 
ers. Faye Gold. 25:28-30 Jan 71 

DE for urban disadvantaged youth. Jack 
L. Abrahamson and Jerome L. Boyer. 
25:21-24 Apr 71 

DE manpower programs for disadvan- 


taged. Donna M. Seay. 25:15-18 Apr 71 . 


DE training for disadvantaged rural youth. 
Clayton Riley. 25:24-27 Apr 71 
The enigmatic DE project plan laboratory. 
Adaline D. Jones. 25:53-55 Feb 71 
Focus on marketing and _ distribution 
(editorial). Neal E. Vivian. 25:11 Apr 71 
Hard-core unemployed can be trained. 
Malvern L. Miller. 25:13-15 Apr 71 
Marketing and distribution in Puerto Rico. 
Clara Jimenez. 25:49-50 May 71 
Modulizing distributive education. William 
A. Forr and Lester M. Yerkes. 25:22-23 
May 71 
Preparing DE teachers for the disadvan- 
taged. Marvin Hirshfeld and Ralph Breg- 
man. 25:27-29 Apr 71 
Retailing job descriptions and_ perfor- 
mance evaluation. Kathryn M. Green- 
wood. 25:28-29 Mar 71 
The revolution in textiles. James M. 
Donovan, Jr. 25:57-58 Dec 70 
Try ii! You'll like it. Jeanette Robinson. 
25:43-44 Nov 70 
MARTIN, Thomas B. 
The budget: a plan of action for the 
business department. 25:5-6 Oct 70 
MASKE, Donna and Patrick A. Grippe 
Data processing in bookkeeping- 
accounting. 25:14-16 Dec 70 
MATHIAS, Russell C. 
New trends in typewriter replacement. 
25:14 Nov 70 


MAXWELL, Gerald W. 
Contemporary issues create excitement in 
general business. 25:64-65 Apr 71 
— and Antoinette H. Cannizzaro 
A study of programs for business teacher 
education. 25:51-53 May 71 
—and Caroline A. Oeland 
High school administrators’ opinions of 
business teacher candidates. 25:38-40 
Dec 70 


MAZE, Clarence, Jr. 
A definition of ethics. 25:30-31 May 71 


McISAAC, Donald N., Jr. 
Flexible modular scheduling by computer. 
25:17-19 May 71 
McKENNA, Margaret A. ; 
Early introduction of new-matter dicta- 
tion in beginning shorthand. 25:37-39 
Feb 71 


McLEAN, Gary N. 
Preparing business teachers to work with 
disadvantaged. 25:28-30 Dec 70 


MEE, John F. 
The explosion of knowledge. 25:44-48 
Apr 71 


MILLER, Malvern L. 
Hard-core unemployed can be trained. 
25:13-15 Apr 71 
MITCHELL, William 
A ‘‘maxi’’ approach to shorthand teaching. 
25:12-13 Oct 70 
MUSSELMAN, Vernon A. 
Motivating student interest in basic busi- 
ness classes. 25:27-28 Jan 71 
MYERS, Mary Lou and June M. Gaare 
An employment project pays. off. 
25:55-56 Oct 70 
NABER, Evelyn 
Programmed shorthand for adult classes. 
25:26 May 71 
NATIONAL Association for Business 
Teacher Education 
Business teacher education—contemporary 
problems (introduction). F. Wayne 
House. 25:19 Dec 70 
Contemporary problems in business teach- 
er education. 25:17-39 Nov 70 
Roster of member colleges and univer- 
sities, National Association for Business 
Teacher Education (1971). 25:49-52 Jan 
71 
NATIONAL Business Education Association 
NBEA-—a projection for the future. O. J. 
Byrnside, Jr. 25:12-13 Jan 71 
NBEA annual convention report. 25:31-43 
Apr 71 
NBEA leadership—the past 25 years. Hollis 
Guy. 25:18-20 Jan 71 
NBEA’s challenge for leadership. W. 
Harmon Wilson. 25:10-11 Jan 71 
NBEA's current program of action. J. 
Curtis Hall. 25:8-9 Jan 71 
NBEA's professional leadership role. Harry 
Huffman. 25:7 Jan 71 
Preparing new learning systems. Donald L. 
Fruehling. 25:11 Jan 71 
What NBEA can do for city supervisors. 
Merle W. Wood. 25:15-17 Jan 71 
What NBEA can do for classroom teach- 
ers. Agnes M. Kinney. 25:14-15 Jan 71 
What NBEA can do for state supervisors. 
Hobart C. Conover. 25:17-18 Jan 71 
NELSON, Donald A. and James L. Handorf 
Student success with creative composition. 
25:10 Nov 70 
O'BRIEN, M. Claire 
California project stresses decision making. 
25:59-60 Oct 70 
O’CONNELL, Mary Margaret 
Programmed shorthand for college stu- 
dents. 25:25-26 May 71 
OELAND, Caroline A. and Gerald W. 
Maxwell 
High school administrators’ opinions of 
business teacher candidates. 25:38-40 
Dec 70 
OSBORN, Dolores J. 
Use your ‘“‘senses.”’ 25:41-42 May 71 
PATRICK, Alfred 
An appraisal of diamond jubilee textbook 
materials. 25:25-29 Feb 71 
PERRY, Devern 
Phrase and word mastery in shorthand 
instruction. 25:36-37 Feb 71 


PETERSON, John C. 
Add variety to shorthand instruction. 
25:14-15 Oct 70 


PETERSON, Warren 
Adapting basic business to a rural school. 
25:18-19 Mar 71 
PHILLIPS, Paul N. 
Clerical practice—postsecondary level. 
25:19-20 Feb 71 


PHILLIPS, Priscilla M. 
An objective shorthand transcription 
achievement test. 25:42-43 Feb 71 


POOL, Joyce Lindquist 
The beginning teacher in the small high 
school. 25:56-57 Feb 71 
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POOLE, Richard W. 
Emerging programs in collegiate schools of 
business. 25:48-50 Apr 71 
POSTSECONDARY education 
Clerical practice—postsecondary level. Paul 
N. Phillips. 25:19-20 Feb 71 
Collegiate programs in business adminis- 
tration. Russell A. Johnston. 25:57-58 
Apr 71 
Emerging programs in collegiate schools of 
business. Richard W. Poole. 25:48-50 
Apr 71 
PULLIS, Joe M. 
Implications of research for shorthand 
pedagogy. 25:23-25 Feb 71 


REECE, Barry L., Glenn L. Hansen, and 
Aurelia Klink 
A philosophy and a plan for adult business 
education (part 1). 25:3-4 Dec 70 
A philosophy and a plan for adult business 
education (part 2). 25:3-5 Jan 71 


RESEARCH 

An appraisal of diamond jubilee textbook 
materials. Alfred Patrick. 25:25-29 Feb 
71 

Changing technology will affect business 
curriculums. Anna Mahaffey. 25:60-63 
Dec 70 

Common competencies—a _ broad-based 
occupational curriculum. J. T. Horner, 
D. G. Zikmund, and R. D. Dillon. 
25:60-62 Oct 70 

Dictation materials of comparable diffi- 
culty? Yes! Elaine Uthe. 25:39-42 Feb 
71 

Early introduction of new-matter dicta- 
tion in beginning shorthand. Margaret A. 
McKenna. 25:37-39 Feb 71 

The effectiveness of the principles of 
economics course. Robert Heller. 
25:47-49 May 71 

Effectiveness of instruction inter- 
personal relations. Gary R. Smith. 
25:66-68 Apr 71 

Implications of research for shorthand 
pedagogy. Joe M. Pullis. 25:23-25 Feb 
71 

The micromolar behavior theory and its 
application to beginning shorthand. 
Marion L. Boss. 25:29-31 Feb 71 

NOBELS: a summary report. 25:3-6 Feb 
71 

objective shorthand transcription 
achievement test. Priscilla M. Phillips. 
25:42-43 Feb 71 

Phrase and word mastery in shorthand 
instruction. Devern Perry. 25:36-37 Feb 
71 

Recent research findings on shorthand 
instruction (introduction). John M. 
Sheppard, Jr. and Walter Shell. 25:23 
Feb 71 

Research in business teacher education. 
Alton Finch and Calfrey Calhoun. 
25:33-38 Dec 70 

Research studies in business education 
completed or under way in 1970. O. J. 
Byrnside, Jr. 25:33-53 Mar 71 

The shorthand laboratory in intermediate 
shorthand. Susie J. Hess. 25:33-34 Jan 
71 

Student achievement in Forkner and 
Gregg shorthand. E. Ray Smith. 
25:44-46 Feb 71 : 

A study of programs for business teacher 
education, Antoinette H. Cannizzaro and 
Gerald W. Maxwell. 25:51-53 May 71 

Summaries of 1969 research studies in 
business education. 25:23-54 Oct 70 

Ten principles for guiding shorthand prac- 
tice. J. A. Dickinson. 25:34-36 Feb 71 

Wanted: partners to work a gold mine. R. 
Frank Harwood. 25:50-51 Nov 70 


RIDLE, Louis D. and Gary R. Fuller 
“*RSVP” brings relevance to Alaskan stu- 
dents. 25:9-10 May 71 


RIFFLE, Gail W. 
Blockhead or block teacher? 25:65-66 Apr 
71 


RILEY, Clayton 
DE training for disadvantaged rural youth. 
25:24-27 Apr 71 


RISSER, Pearl M. 
Bookkeeping |: the long and short of it. 
25:61-64 Apr 71 


RISTAU, Robert A. 
Behavioral objectives in business education 
lead to PPBS. 25:3-6 Mar 71 
ROBINSON, Jeannette 
Try it! You'll like it. 25:43-44 Nov 70 
ROHR, Charles A. 
A multimedia system for teaching type- 
writing, 25:22-23 Jan 71 
ROSS, Kenton E. 
The challenge of EDP. 25:30-31 Jan 71 
SEAY, Donna M. 
DE manpower programs for disadvan- 
taged. 25:15-18 Apr 71 
SECRETARIAL/stenographic 
Add variety to shortnand instruction. 
John C. Peterson. 25:14-15 Oct 70 
An appraisal of diamond jubilee textbook 
materials. Alfred Patrick. 25:25-29 Feb 
71 
Better penmanship for better transcrip- 
tion? LeRoy A. Brendel. 25:21-22 Jan 
71 
Co-op secretarial education in an industrial 
environment. Ruth L. Brown. 25:45-46 
May 71 
Dictation materials of comparable diffi- 
culty? Yes! Elaine Uthe. 25:39-42 Feb 
71 
Early introduction of new-matter dicta- 
tion in beginning shorthand. Margaret A. 
McKenna. 25:37-39 Feb 71 
Factors involved in typewriter transcrip- 
tion. Robert Gryder and Lohnie Boggs. 
25:47-48 Feb 71 
Focus on the secretarial program (edito- 
rial). Mark Langemo. 25:11 Oct 70 
Implications of research for shorthand 
pedagogy. Joe M. Pullis. 25:23-25 Feb 
71 
Individual progress shorthand. James 
Lemaster. 25:15-16 Oct 70 
I ndividualize early dictation. Doris 
Howard. 25:21-22 Mar 71 
Innovation in transcription. William J. 
Karaim. 25:20-21 Oct 70 
Language arts development in transcrip- 
tion activities. Don Jester. 25:41-42 Nov 
70 
A “‘maxi’’ approach to shorthand teaching. 
William Mitchell. 25:12-13 Oct 70 
The micromolar behavior theory and its 
application to beginning shorthand. 
Marion L. Boss. 25:29-31 Feb 71 
objective shorthand transcription 
achievement test. Priscilla M. Phillips. 
25:42-43 Feb 71 
One-year shorthand for high school 
seniors. Joyce M. Southgate. 25:59-60 
Apr 71 
Phrase and word mastery in shorthand 
instruction. Devern Perry. 25:36-37 Feb 
71 
Planning a machine shorthand program. 
Stephanie Hays and Nancy Kerby. 
25:17-18 Oct 70 
Programmed shorthand for adult classes. 
Evelyn Naber. 25:26 May 71 
Programmed shorthand for college stu- 
dents. Mary Margaret O’Connell. 
25:25-26 May 71 
Programmed shorthand for the talented. 
Margaret M. Elenbaas. 25:27 May 71 
Proper emphasis in the shorthand class- 
room. Doris H. Crank and Ron C. 
DeYoung. 25:51-52 Dec 70 
Recent research findings on shorthand 
instruction (introduction). John M. 
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Sheppard, Jr. and Walter Shell. 25:23 
Feb 71 
The shorthand laboratory in intermediate 
shorthand. Susie J. Hess. 25:33-34 Jan 
71 
Student achievement in Forkner and 
Gregg shorthand. E. Ray Smith. 
25:44-46 Feb 71 
Ten principles for guiding shorthand prac- 
tice. J. A. Dickinson. 25:34-36 Feb 71 
Tested techniques in teaching transcrip- 
tion. Richard D. Featheringham and 
Louise H. Wheeler. 25:18-20 Oct 70 
Use your ‘‘senses.’’ Dolores J. Osborn. 
25:41-42 May 71 
What should be emphasized in secretarial 
accounting? Sandra V. Siber. 25:3 Oct 
70 
SELDEN, William and Kenneth A. Swatt 
Ethics in state supervision of business 
education. 25:38-40 May 71 
SESSA, Janet 
The beginning of understanding. 25:49-50 
Nov 70 
SHELL, Walter and John M. Sheppard, Jr. 
Recent research findings on shorthand 
instruction (introduction). 25:23 Feb 71 
SHEPPARD, John M., Jr., and Walter Shell 
Recent research findings on shorthand 
instruction (introduction). 25:23 Feb 71 
SIBER, Sandra V. 
What should be emphasized in secretariai 
accounting? 25:3 Oct 70 
SLOCUM, Harold and Laura E. Friesen 
Data processing course meets community’s 
needs. 25:29-31 Mar 71 
SMITH, Angela 
Which approach for teaching beginning 
typewriting? 25:59-60 Dec 70 
SMITH, E. Ray 
Student achievement in Forkner and 
Gregg shorthand. 25:44-46 Feb 71 
SMITH, Gary R. 
Effectiveness of instruction in_ inter- 
personal relations. 25:66-68 Apr 71 
SOUTHGATE, Joyce M. 
One-year shorthand for high school 
seniors. 25:59-60 Apr 71 
STEPHENS, Waldo E. 
An approach to undeveloped resources: 
the potentialities of man. 25:51-54 Apr 
72 
SWANSON, Robert M. 
Use of television in bookkeeping- 
accounting. 25:11-13 Dec 70 
SWATT, Kenneth A. and William Selden 
Ethics in state supervision of business 
education. 25:38-40 May 71 
TATE, Donald J. 
Business teacher education and the world 
of work. 25:46-49 Dec 70 
TEACHER education 
Beyond the boundaries of the blackboard. 
Marilyn Cavuoti. 25:42-43 Nov 70 
Business teacher education and the world 
of work. Donald J. Tate. 25:46-49 Dec 
70 
Business teacher education—contemporary 
problems (introduction). F. Wayne 
House. 25:19 Dec 70 
Certification of business teachers. B. 
Bertha Wakin. 25:31-33 Dec 70 
Contemporary problems in business teach- 
er education. 25:17-39 Nov 70 
Effects of vocational education legislation 
on business teacher education. Gordon 
F. Culver. 25:43-46 Dec 70 
High school administrators’ opinions of 
business teacher candidates. Caroline A. 
Oeland and Gerald W. Maxwell. 
25:38-40 Dec 70 
Needed curricular changes in business 
teacher education. Lloyd L. Garrison. 
25:41-43 Dec 70 
The order of priority—traditional or inno- 
vative? Thomas V. Buchl. 25:55 Apr 71 
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The possibility of uniform accreditation. 
William D. Keller. 25:15 Nov 70 
Preparing business teachers to work with 
disadvantaged. Gary WN. McLean. 
25:28-30 Dec 70 
Preparing DE teachers for the disadvan- 
taged. Marvin Hirshfeld and Ralph Breg- 
man. 25:27-29 Apr 71 
Research in business teacher education. 
Alton Finch and Calfrey Calhoun. 
25:33-38 Dec 70 
Selection and recruitment of business 
teachers. Alvin C. Beckett. 25:20-22 Dec 
70 
Student teaching—expectations versus real- 
ity. B. Carol Turner. 25:31-32 Mar 71 
Student teaching for business teachers. W. 
L. Tucker. 25:22-25 Dec 70 
A study of programs for business teacher 
education. Antoinette H. Cannizzaro and 
Gerald W. Maxwell. 25:51-53 May 71 
Wanted: partners to work a gold mine. R. 
Frank Harwood. 25:50-51 Nov 70 
Work experience for prospective and in- 
service business education teachers. M. 
Lee Goddard. 25:25-28 Dec 70 
TEACHER work experience 
Beyond the boundaries of the blackboard. 
Marilyn Cavuoti. 25:42-43 Nov 70 
Work experience for prospective and in- 
service business education teachers. M. 
Lee Goddard. 25:25-28 Dec 70 
THAYER, Ethel 
The business classroom versus reality. 
25:6-7 Oct 70 
THORESON, Vern 
Multimedia typewriting is here! 25:23-24 
May 71 
TUCKER, W. L. 
Student teaching for business teachers. 
25:22-25 Dec 70 
TURNER, B. Carol 
Student teaching—expectations versus real- 
ity. 25:31-32 Mar 71 
TURNER, Deane B. 
Tell it like it is! 25:8-9 May 71 
TYPEWRITING 
Behavior modification in the teaching of 
typewriting. Rickey L. George and Karol 
A. George. 25:42-43 May 71 
Cure skill deficiencies in advanced course. 
Larry A. Hudson. 25:8-9 Nov 70 
Focus on typewriting (editorial). Max R. 
Carrington. 25:7 Nov 70 
Give beginning typists a head start. Lee R. 
Beaumont. 25:58-59 Oct 70 


Junior high teaching needs enthusiasm. 
Laneta L. Carlock. 25:11-12 Nov 70 

More to typewriting than speed and accu- 
racy. Mearl R. Guthrie. 25:60-61 Apr 71 

Motivation in typewriting. Charles H. 
Duncan. 25:23-24 Mar 71 

A multimedia system for teaching type- 
writing. Charles A. Rohr. 25:22-23 Jan 

Multimedia typewriting is here! Vern 
Thoreson, 25:23-24 May 71 

New trends in typewriter replacement. 
Russell C. Mathias. 25:14 Nov 70 

Performance goals and typewriting. Alan 
C. Lloyd. 25:48-50 Feb 71 

The possibility of uniform accreditation. 
William D. Keller. 25:15 Nov 70 

The relevance of straight-copy skill devel- 
opment in second-year courses. Ruth 
Drake Armstrong. 25:52-54 Dec 70 

Student success with creative composition. 
James L. Handorf and Donald A. Nelson. 
25:10 Nov 70 

Typewriters become more sophisticated. 
Jim Harper. 25:12-14 Nov 70 

Typewriting and office skills: retrospec- 
tive, prospective, and perspective. Stella 
Willins. 25:3-5 Nov 70 

Typewriting in a modular schedule. Ann 
Walden. 25:24 May 71 

Which approach for teaching beginning 
typewriting? Angela Smith. 25:59-60 
Dec 70 


UTHE, Elaine 
Dictation materials of comparable diffi- 
culty? Yes! 25:39-42 Feb 71 


VIVIAN, Neal E. 
Focus on marketing and _ distribution 
(editorial). 25:11 Apr 71 


VOCATIONAL education 

Career education—a model for imple- 
mentation. Arthur Lee Hardwick. 25:3-5 
May 71 

Effects of vocational education legislation 
on business teacher education. Gordon 
F. Culver. 25:43-46 Dec 70 

National Advisory Council on Vocational 
Education: fourth report. 25:3-4 Apr 71 

This we believe about business education 
in the secondary school. 25:8-9 Oct 70 

This we believe about the expanding lead- 
ership and planning role of business 
educators in developing a total voca- 
tional program in cooperation with other 
vocational educators and general educa- 
tors. 25:8-9 Apr 71 


WAKIN, B. Bertha 
Certification of 
25:31-33 Dec 70 
WALDEN, Ann 
Typewriting in a modular schedule. 25:24 
May 71 
WEITZ, Alvin and Louis A. Klos 
Business and school partnership attracts 
boys to business program. 25:55-56 Dec 
70 
WEST, Leonard J. 
Individualization of instruction. 25:19-21 
May 71 
WHEELER, Louise H. and Richard D. 
Featheringham 
Tested techniques in teaching transcrip- 
tion. 25:18-20 Oct 70 
WILEY, W. Deane 
Flexible scheduling—some considerations. 
25:15-17 May 71 
WILL, Paul V. 
Basic training in secondary schools. 25:56 
Apr 71 
WILLINS, Stella 
Typewriting and office skills: retrospec- 
tive, prospective, and perspective. 25:3-5 
Nov 70 
WILSON, W. Harmon 
NBEA'’s challenge for leadership. 25:10-11 
Jan 71 
WITHEROW, Mary 
An up-to-date secondary clerical program. 
25:17-18 Feb 71 
WOOD, Merle W. 
New skills for tomorrow’s office worker. 
25:8-9 Feb 71 
What NBEA can do for city supervisors. 
25:15-17 Jan 71 
WOODHOUSE, Vastene 
Expect something—get 
25:23-25 Jan 71 
WUNSCH, Michael R. 
Focus on the bookkeeping and accounting 
program (editorial). 25:5 Dec 70 
YERKES, Lester M. and William A. Forr 
Modulizing distributive education. 
25:22-23 May 71 
ZAREMBA, Doris 
Use flash cards to teach basic concepts. 
25:9-11 Dec 70 
ZIKMUND, D. G., J. T. Horner, and R. D. 
Dillon 
Common competencies—a _ broad-based 
occupational curriculum. 25:60-62 Oct 
70 


business teachers. 


something. 
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